When is a Permit Required?
As per Section 8.-(1) of the Ontario Building Code/Act:  

No person shall construct or demolish a building or cause a building to be constructed or demolished unless a permit has been issued therefor by the chief building official.
As per Div. A Part 1, Sentence 1.4.1.2. of the Ontario Building Code 2006:

“building” means,

a) a structure occupying an area greater than ten square metres consisting of a wall, roof and floor or any of them or a structural system serving the function thereof including all plumbing, works, fixtures and service systems appurtenant thereto,

b) a structure occupying an area of ten square metres or less that contains plumbing, including the plumbing appurtenant thereto,

c) plumbing not located in a structure,

c.1)    a sewage system; or

   d)   structures designated in the building code.

“construct” means to do anything  in the erection, installation, extension or material alteration or repair of a building and includes the installation of a building unit fabricated or moved from elsewhere and “construction” has a corresponding meaning.

Generally, whenever a building is to be erected or demolished, or whenever a material alteration is to be made to an existing building, a permit will be required.  Examples of material alterations or other minor changes that necessitate a permit being issued include:

· modifying structural components 

· altering ingress & egress facilities 

· altering window locations & sizes

· new plumbing fixtures or piping 

· creating additional occupancies in existing buildings

· adding partitions that increase travel distances to exits

· material alterations (i.e. new roof, etc.)
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For clarification on 
whether a permit is required,
contact the Town’s CBO.

Why are Building Permits Required?
Building permits are necessary to ensure that zoning requirements, fire and structural safety standards and other building standards are met, primarily for Health & Safety reasons.  It is the homeowners/property owner’s responsibility to ensure that a building permit is obtained when required.

Through the use of building permits, a municipality can regulate the types of construction in the community and promote the proper building standards.  The building permit process protects the individual’s interests as well as those of the community at large, and provides for the erection of safe and sound structures in accordance with the Ontario Building Code.

Applying for a Building Permit
As per Div. C Part 1, Sentence 1.3.1.2. of the Ontario Building Code, 2006, An application for a permit under Section 8 of the Act to construct or demolish a building shall be made by

(a) the owner of the property on which the proposed construction or demolition is to take place, or

(b) the authorized agent of the owner.

and on the application form approved by the Minster of Municipal Affairs & Housing.
Schedule 1 – Designer Information:  Every project shall have at least one person responsible for the drawings submitted with the application.  That person shall be either the home owner (and knowledgeable in the building industry) or qualified and/or registered with the Ministry of Municipal Affairs and Housing (MMAH) and/or Tarion Warranty Corporation (Ontario New Home Warranty Program).  The designer can only carry out design activities in areas of practice for which he/she has the required qualifications.
There is an application fee and may be additional charges for such service as water and sewer connections.

For interior work, a floor plan and a cross section drawing will usually be required. For work affecting the exterior, you’ll be asked to supply a floor plan, a cross section, a site plan and elevations.  These should be made to scale, showing all dimensions, etc.
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Submitting Your Application
Building permit application forms are available from the Building Department, the Town website at www.southbrucepeninsula.com or the MMAH website at www.obc.mah.gov.on.ca.  If you would like a form forwarded to you, please contact the Building Department at 519-534-1400, extension 303.

Your completed application form should be submitted to the Building Department accompanied by the following (not limiting to):

· 2 sets of building plans (floor plans, elevations and/or cross sections)

· 1 copy of your site plan (may be required to be prepared by a professional)
· Approval for a private sewage system. (if applicable)  – also obtained by the Building Dept.
· application for an entranceway permit from the Town of South Bruce Peninsula Public Works Department (if applicable)
· Other information, approvals, plans, etc. as required by the CBO.
INCOMPLETE APPLICATIONS 

CAN NOT BE ACCEPTED AS PER THE

ONTARIO BUILDING CODE/ACT.

Please allow at least two weeks for a completed application to be processed.
Your application will be reviewed for compliance with all applicable law such as the Ontario Building Code/Act, zoning by-law(s), etc.  When the review of your application is complete and your application and plans have been approved by the CBO, you will be notified by telephone to make arrangements for pick up. If you need to inquire about the status of your application, call the Building Department at 519-534-1400.

Building Inspections
Several inspections are required during construction to ensure that all work is done according to the approved plans and the Ontario Building Code.  A list of inspection stages will be provided by the building department at the time the building permit is issued.

The Inspector must be able to see part of the construction he/she is to inspect and usually needs at least two days advanced notice.

If the Inspector finds that some work does not conform to the reviewed plans, he/she will advise you and may send a notice asking that the situation be remedied.  Another inspection may be required before you resume work.  If work continues without resolving the problem you may be subject to legal action.  In addition to your co-operating with any inspections, you are also required to:
· Post your building permit in a window or another prominent place on site.

· Keep a copy of your building plans on site.
· Bring any proposed changes to the attention of your local building official as soon as possible.  These changes will be reviewed in the same manner as the original building plans.
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Inspections do not happen automatically as it is your responsibility to ensure that either you or your contractor contacts the Town to request an inspection at least two days before work proceeds from one inspection stage to the next; this will ensure that your project proceeds as approved.  For inspections please contact the Building Department at (519) 534-1400.
THANK YOU
Please Note: As per By-Law #39-2010 – A By-Law to amend Building By-Law #19-2008
A $500.00 deposit is required at the time of issuing a building permit for a new residential dwelling.  The deposit will be refunded when the final inspection on the residence has been completed by the Chief Building Official or Building Inspector; the drainage is proper, and all other requirements are complete.  After three years from the issuance of a building permit, the deposit is not refundable and will be credited to the Municipality to cover administration costs, additional inspections and record keeping costs incurred over the three years.

For more information about the Town of South Bruce Peninsula, please visit our website at:

www.southbrucepeninsula.com
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or

Town of South Bruce Peninsula

P.O. Box 310, 315 George St.

Wiarton, Ontario  N0H 2T0

Phone:  (519) 534-1400 
Toll free:  1-877-534-1400
Fax:  (519) 534-4862
tsbpbldgreception@bmts.com
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