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1. Location:

Ceremonies can take place at either: 

(a) an agreed upon location of your choice that is a setting conducive for a ceremony. 

or

(b) Council Chambers (subject to availability and rental fee) 

315 George St 

Wiarton, ON

N0H 2T0

2. Request for Civil Ceremony: 
The application for a civil ceremony (see attached Appendix) is to be received by the Clerk at least one week prior to the date of the ceremony. A standard civil marriage ceremony, incorporating all mandatory declarations under the Marriage Act will be used at all civil marriages. Personal vows, in addition to the mandatory declarations, will be permitted subject to the approval of the officiating designate. 
Note: Prior to submitting the application you must book the date and time with the officiate of your choice.
3. Reaffirmation of Vows

The Town of South Bruce Peninsula does not provide this service at this time.

4. Fee: 
The fee for the civil marriage ceremony is $350.00.  This fee shall be paid in the form of cash, certified cheque or debit a minimum of five (5) days prior to ceremony date. A civil ceremony booking is not confirmed until payment has been received in full. 

5. Changes: 
Changes to date and/or time are allowed at no additional charge provided that the location and officiate are available. An administration fee of $25.00 will be charged if the ceremony is cancelled prior to the scheduled date. No refund will be issued if the ceremony is cancelled on the day of the ceremony, or the applicant(s) do not show up for the ceremony. 

6. Witnesses: 
The celebrants are responsible for providing two witnesses. Witnesses for the purpose of signing the Registry of Marriage, must be 14 years of age or older and must be able to understand and appreciate what is taking place and be able to give evidence of such at a later date, if required. 

7. Marriage License: 
Applicants must either obtain their marriage license from the Town of South Bruce Peninsula, or provide the original license to the officiate a minimum five days (5) in advance of the ceremony in order to ensure that all paperwork is acceptable in order to proceed with the ceremony on the scheduled date. The current fee for a marriage license in Town of South Bruce Peninsula is $125; but may be subject to change.
8. Pre-Ceremony Meeting: 
A pre-ceremony meeting will take place at the discretion of the officiate.  During this meeting you will be required to:

· have both parties in attendance and provide photo identification

· have filed an application for civil marriage ceremony with the Clerks Department

· have ready a written copy of specific vows that are to be included

· have a copy of your marriage license (date issued to be within 3 months of ceremony)
· supply officiate with the name, address and telephone number of two witnesses 

· provide proof of payment to the municipality for the service to be provided.

9. Alcohol or Stimulants: 
Alcohol or stimulants are not to be used by the celebrants or their witnesses prior to or during the ceremony. If the officiate believes that alcohol or other stimulants have been used, the ceremony will not proceed.
10. Clothing: 
In order to maintain the dignity of the ceremony, clothing should be appropriate for the occasion. 

11. Music: 
Music will be permitted at times to be determined during the pre-ceremony meeting (applicants to provide equipment.) When selecting the type of music, consideration should be given to its appropriateness and contribution to the dignity of the occasion. 

12. Guests: 
Due to limited space, a maximum of twenty (20) guests can be accommodated in the Council Chambers. 

13. Photographs/Video: 
The taking of photographs will not be permitted during the ceremony (subject to the discretion of the officiate). An opportunity will be provided for photos before the ceremony begins, during the signing of the register and when the ceremony is complete. 

14. Prohibitions: 
Absolutely no smoking, confetti, rice, bubbles, candles, sprinkles, etc. are permitted in or on the grounds of the municipal office. 

15. Decorations:
Minimal decorations are permitted (e.g. flowers, balloons) when the ceremony takes place in the municipal office. The Council Chambers will be available for a maximum of one hour only. They may be placed 15 minutes prior to the ceremony and removed within 15 minutes of the conclusion of the ceremony. 

16. Cell Phones: 
Cell phones must be turned off prior to the commencement of the ceremony and not permitted until all documents are signed and witnessed. 

17. Interpreter: 
It is the applicants’ responsibility to provide an interpreter if they do not speak English and/or require language assistance. The interpreter should not be one of the witnesses. The interpreter will be required to sign a form that he/she has interpreted the wedding ceremony. 

18. Loss or Damage: 
The celebrants for the civil marriage ceremony will consent to defend and indemnify the Town of South Bruce Peninsula for any loss or damages incurred by their invitees. The celebrants shall agree that the Town of South Bruce Peninsula will not be held responsible for personal injury or damage, nor for the theft or loss of any personal property of anyone attending the Council Chambers on the invitation of the celebrants.
19. Supervision: 
The celebrants shall be responsible for the conduct and supervision of all persons admitted to the Council Chambers and shall see that all regulations pertaining to the event are strictly followed. 

NOTES: 
1. If there are reasonable grounds to believe a person lacks the capacity to marry (or be a witness), a letter shall be required from a physician, parent or guardian as to the mental competency of the party.
2. Plan to arrive at least 15 minutes prior to the ceremony to allow time to review final details. 

3. If personal vows are to be made, they are to be reviewed by the officiate prior to the ceremony. Bring written copy to the pre-ceremony meeting. 

4. The Record of Solemnization of Marriage given at the ceremony is not a legal record. Approximately 12 weeks after the ceremony you may apply to the Office of the Registrar General to obtain an official Certificate of Marriage. The appropriate form is included with the license. 

5. The Council Chambers may only be used for civil marriage ceremonies conducted by municipal staff or designates appointed by by-law. 

6. In the event that the officiate is unable to perform the ceremony, the Clerk reserves the right to delegate the duty and responsibility of solemnizing the marriage or make any changes to the ceremony as she/he sees fit 

MARRIAGE SOLEMNIZATION APPLICATION
	APPLICANT
	JOINT APPLICANT

	
	Last Name
	

	
	First and Middle Name
	

	
	Address


	

	
	Phone #
	

	Intended Place of Marriage

	Intended Date of Marriage


WITNESSES – Are your witnesses 14 years of age or older        yes
	WITNESS #1
	WITNESS #2

	
	Last Name
	

	
	First and Middle Name
	

	
	Address


	

	
	Phone #
	


SOLEMNIZER

	NAME OF SOLEMNIZER
	DATE CONTACTED:




	APPLICANT SIGNATURE 


	JOINT APPLICANT SIGNATURE
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